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CONNECTICUT GENERAL STATUTES
Revised to January 1, 2009
These statutes are related to public records in Connecticut and the Office of the Public Records
Administrator. This list is not comprehensive.

TITLE 1, CHAPTER 3: PUBLIC RECORDS: GENERAL PROVISIONS
Sec. 1-7. Recording or copying by photographic, micrographic, electronic imaging or other process.
Sec. 1-8. "Recorded" defined
Sec. 1-9. Alkaline paper for permanent records
Sec. 1-9a. Alkaline paper for executive branch photocopies
Sec. 1-10. Standard ink for public records
Sec. 1-11. Loose-leaf binders for public records
Sec. 1-12. Typewriting and printing. Legal force
Sec. 1-13. Making of reproductions
Sec. 1-14. "Certified copy" defined. Evidence
Sec. 1-16. Reproductions
Sec. 1-17. Reproductions to serve purposes of originals
Sec. 1-17a. Photographs and computerized images of individuals. State agencies prohibited from disclosing without express
consent of individuals. Exceptions.
Sec. 1-18. Disposition of original documents.

TITLE 1, CHAPTER 14: FREEDOM OF INFORMATION ACT
Sec. 1-200. (Formerly Sec. 1-18a). Definitions.
Sec. 1-210. (Formerly Sec. 1-19). Access to public records. Exempt records
Sec. 1-211. (Formerly Sec. 1-19a). Disclosure of computer-stored public records. Contracts. Acquisition of system,
equipment, software to store or retrieve nonexempt public records.
Sec. 1-212. (Formerly Sec. 1-15). Copies and scanning of public records. Fees.
Sec. 1-213. (Formerly Sec. 1-19b). Agency administration. Disclosure of personnel, birth and tax records. Disclosure of
voice mails by public agencies. Judicial records and proceedings.

TITLE 1, CHAPTER 15: CONNECTICUT UNIFORM ELECTRONIC TRANSACTIONS ACT
Sec. 1-267. Definitions.
Sec. 1-270. Use of electronic records and electronic signatures. Variation by agreement.
Sec. 1-272. Legal recognition of electronic records, electronic signatures and electronic contracts.
Sec. 1-273. Provision of information in writing. Presentation of records.
Sec. 1-277. Retention of electronic records; originals.
Sec. 1-282. Creation and retention of electronic records and conversion of written records by governmental agencies.

TITLE 4, CHAPTER 38: ORGANIZATION OF STATE AGENCIES
Sec. 4-38d. (Formerly Sec. 4-38). Transfer or assignment of functions, powers, duties of department, institution, or agency
to successor department, institution, agency or authority.

TITLE 4, CHAPTER 55: PERSONAL DATA
Sec. 4-193. Agency's duties re personal data.

TITLE 7, CHAPTER 97: MUNICIPALITIES: GENERAL PROVISIONS
Sec. 7-14. Land records indexes. Examination of land records. Attestation of records and photocopies. Town records.
Certification as to examination of records and indexes. General index of land records. Penalties.
Sec. 7-22a. Certification program for town clerks.
Sec. 7-23. Records and copies.
Sec. 7-24. Recording of instruments; safekeeping of records; recording of illegible instruments.
Sec. 7-25. Index.
Sec. 7-27. Municipal records to be kept in fire-resistive vaults or safes.
Sec. 7-27a. Destruction of original land records or instruments.
Sec. 7-29. Release or assignment of mortgage or lien. Digitized images.
Sec. 7-31. Maps of surveys and plots, filing requirements, copies.
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Sec. 7-42. Duties.
Sec. 7-109. Destruction of documents.

TITLE 11, CHAPTER 188: STATE LIBRARY
Sec. 11-8. Records management program. Public Records Administrator
Sec. 11-8a. Retention, destruction and transfer of documents. Centralized microcopying services.
Sec. 11-8b. Transfer or disposal of public records. State Library Board to adopt regulations
Sec. 11-8c. Recovery of public records by State Librarian.
Sec. 11-8i. Historic documents preservation account.
Sec. 11-8j. Preservation and management of historic documents: Definitions.
Sec. 11-8k. Historic documents preservation grants to municipalities. Allocation of moneys in historic documents
preservation account.
Sec. 11-8l. Historic documents preservation grant program. Regulations.
Sec. 11-8m. Municipal reports to Public Records Administrator. Annual report of Public Records Administrator to
legislative committee.
Sec. 11-8n. Regulations.

TITLE 12, CHAPTER 203: PROPERTY TAX ASSESSMENT
Sec. 12-57. Certificates of correction.

TITLE 45A, CHAPTER 801: PROBATE COURT: ADMINISTRATIVE PROVISIONS
Sec. 45a-10. (Formerly Sec. 45-14). Fire-resistant safe or vault. Office space to be provided for records.

TITLE 53, CHAPTER 942: OFFENSE AGAINST PUBLIC JUSTICE
Sec. 53-153. Unlawful removal or alteration of records. Counterfeiting seals.
Sec. 53a-119. Larceny defined.
Sec. 53a-119a. Shoplifting and library theft; detention, questioning, presumption of crime.

TITLE 54, CHAPTER 961A: CRIMINAL RECORDS
Sec. 54-142h. Data collection; audit; maintenance of records and log.
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TITLE 1, CHAPTER 3: PUBLIC RECORDS: GENERAL PROVISIONS
Sec. 1-7. Recording or copying by photographic, micrographic, electronic imaging or other process. When any
officer, office, court, commission, board, institution, department, agent or employee of the state, or of any political
subdivision thereof, is required or authorized by law or has the duty to record or copy any document, plat, paper or
instrument of writing, such recording or copying may be done by any photographic, micrographic, electronic imaging or
other process, which clearly and accurately copies, photographs or otherwise reproduces the original document, plat, paper
or instrument of writing. Each such photographic, micrographic, electronic imaging or other process shall be subject to the
approval of the Public Records Administrator. Properly certified reproductions of any record made under the provisions of
this section shall be admissible in evidence in the same manner and entitled to the same weight as copies made and certified
from the original.

Sec. 1-8. "Recorded" defined. When books, records, papers or documents are required to be recorded by law, the word
"recorded" shall be construed to include, and such recording may be made by, photographic, micrographic, electronic
imaging or any other process with the reproduced image proportional in size to the original. Each such photographic,
micrographic, electronic imaging or other process shall be subject to the approval of the Public Records Administrator.

Sec. 1-9. Alkaline paper for permanent records. No person having custody of any permanent record or register in any
department or office of the state, or of any political subdivision thereof, or of any probate district, shall use or permit to be
used for recording purposes any paper other than alkaline paper that meets or exceeds the American National Standards
Institute standards for permanent paper and meets such additional specifications as may be issued by the Public Records
Administrator, unless such paper is not available. Said administrator shall furnish to each person having custody of any
such permanent record a list of such papers. Any person who violates any provision of this section shall be fined not more
than one hundred dollars.

Sec. 1-9a. Alkaline paper for executive branch photocopies. All photocopies made by each state officer or agency of the
executive branch shall be made using paper that meets or exceeds the American National Standards Institute standards for
permanent paper, unless such paper is not available.

Sec. 1-10. Standard ink for public records. No person having the care or custody of any book of record or registry in any
department or office of this state, or of any town, city, borough or probate district, shall use or permit to be used upon such
book any ink, including ink used on typewriters and typewriter ribbons, other than such as is approved by the Public
Records Administrator. Before the administrator approves of any ink, he shall cause a number of distinct and separate
brands to be examined as to quality by a state chemist, and give his approval of not less than four different brands or
manufacturers, and the inks so approved shall be standard inks for use in this state. Such approval may be revoked at any
time by the administrator when he finds the ink furnished to be inferior to that approved. The administrator shall furnish to
each department and office of the state, and to each custodian of public records and each recording office, a list of the
brands or manufacturers of ink which have received his approval. Any custodian of records who uses, or causes or permits
to be used, thereon any ink not so approved shall be fined not more than one hundred dollars.

Sec. 1-11. Loose-leaf binders for public records. The Public Records Administrator shall furnish to each person having
custody of any book of record or register in any department or office of the state or of any town, city, borough or probate
district a list of approved loose-leaf binders for use for recording purposes and may revoke such approval at any time when
he finds any such binder inferior to those approved. Any person having custody of any such book who uses or permits to be
used for recording purposes any loose-leaf binder which has not been so approved shall be fined not more than one hundred
dollars.

Sec. 1-12. Typewriting and printing. Legal force. All typewriting or printing executed or done on public records, and in
any instrument, and for any other purpose, shall have the same legal force, meaning and effect as writing, and "writing"
shall be held to include typewriting or printing; provided this section shall not be so construed as in any manner to affect or
change the law regarding signatures.

Sec. 1-13. Making of reproductions. Any original books, records, papers or documents may be delivered by any recording
agency to any department of the state, or to any political subdivision of the state, for the purpose of having such
reproductions made, and, upon such reproduction, such original books, records, papers or documents shall be returned
promptly to such delivering agency. Whenever provision is made by statute for the return of any original books, records,
papers or documents to any person, such return shall be delayed until after the delivery back to such recording agency of
the reproduced image or images properly fixed. Any reproduced image or images may be released for fixation to any
processor approved by the Public Records Administrator.
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Sec. 1-14. "Certified copy" defined. Evidence. When the term "certified copy" is used in any statute relating to any
recording agency, such term shall be construed to include a certified reproduction of the image or images of such books,
records, papers or documents, which is proportional in size to the original. Each process used for such reproductions shall
be subject to the approval of the Public Records Administrator. Any such reproduced record or any such certified copy may
be admitted in evidence with the same effect as the original thereof, and shall be prima facie evidence of the facts set forth
therein.

Sec. 1-16. Reproductions. Any officer of the state or any political subdivision thereof, any judge of probate and any
person, corporation or association required to keep records, papers or documents may cause any or all such records, papers
or documents to be photographed, microphotographed or otherwise reproduced by electronic imaging or any other process
approved by the Public Records Administrator. Such reproductions shall conform to standards specified in sections 1-7 and
1-8, and the device used to reproduce such records shall be one which accurately reproduces the original thereof in all
details.

Sec. 1-17. Reproductions to serve purposes of originals. Such photographs, microphotographs, electronic images or
other reproductions shall for all purposes be considered the same as the original records, papers or documents. A transcript,
exemplification or certified copy thereof shall for all purposes be deemed to be a transcript, exemplification or certified
copy of the original.

Sec. 1-17a. Photographs and computerized images of individuals. State agencies prohibited from disclosing without
express consent of individuals. Exceptions. (a) As used in this section:

(1) "Disclose" means to engage in any practice or conduct to make available and make known, by any means of
communication, information pertaining to an individual to any other individual, organization or entity;

(2) "Express consent" means an affirmative agreement given by the individual who is the subject of a photograph or
computerized image that specifically grants permission to a state agency to release such photograph or image to the
requesting party. Such agreement shall (A) be in writing or such other form as the state agency may determine in
regulations adopted in accordance with the provisions of chapter 54, and (B) specify a procedure for the individual to
withdraw such consent, as provided in regulations adopted in accordance with the provisions of chapter 54; and

(3) "Requesting party" means a legitimate business or an agent, employee or contractor of a legitimate business.
(b) No state agency may disclose to the public an individual's photograph or computerized image in connection with the

issuance of an identification card or other document by such state agency, unless such individual has provided his or her
express consent for such disclosure. Such consent shall not be required for disclosure in connection with any civil, criminal,
administrative or arbitral proceeding in any court or government agency or before any self-regulatory body, including the
service of process, an investigation in anticipation of litigation, a law enforcement investigation, and the execution or
enforcement of judgments and orders, pursuant to an order of any court provided the requesting party is a party in interest
to such proceeding or pursuant to chapter 969. A requesting party that receives personal information under this section shall
not redisclose such personal information, except to an agent, employee or contractor of the requesting party. Section 14-10
shall apply in lieu of the provisions of this section to photographs or images in connection with documents issued by the
Department of Motor Vehicles.

Sec. 1-18. Disposition of original documents. The original records, papers or documents so reproduced may be disposed
of in such manner as may meet the approval of the head of the political subdivision in charge thereof, or the Probate Court
Administrator in the case of probate records, with the approval of the Public Records Administrator. All other original
records, papers or documents so reproduced may be disposed of at the option of the keeper thereof.

TITLE 1, CHAPTER 14: FREEDOM OF INFORMATION ACT
Sec. 1-200. (Formerly Sec. 1-18a). Definitions. As used in this chapter, the following words and phrases shall have the
following meanings, except where such terms are used in a context which clearly indicates the contrary:

(5) "Public records or files" means any recorded data or information relating to the conduct of the public's business
prepared, owned, used, received or retained by a public agency, or to which a public agency is entitled to receive a copy by
law or contract under section 1-218, whether such data or information be handwritten, typed, tape-recorded, printed,
photostated, photographed or recorded by any other method.

(8) "Pending claim" means a written notice to an agency which sets forth a demand for legal relief or which asserts a
legal right stating the intention to institute an action in an appropriate forum if such relief or right is not granted.

(9) "Pending litigation" means (A) a written notice to an agency which sets forth a demand for legal relief or which
asserts a legal right stating the intention to institute an action before a court if such relief or right is not granted by the
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agency; (B) the service of a complaint against an agency returnable to a court which seeks to enforce or implement legal
relief or a legal right; or (C) the agency's consideration of action to enforce or implement legal relief or a legal right.

Sec. 1-210. (Formerly Sec. 1-19). Access to public records. Exempt records. (a) Except as otherwise provided by any
federal law or state statute, all records maintained or kept on file by any public agency, whether or not such records are
required by any law or by any rule or regulation, shall be public records and every person shall have the right to (1) inspect
such records promptly during regular office or business hours, (2) copy such records in accordance with subsection (g) of
section 1-212, or (3) receive a copy of such records in accordance with section 1-212. Any agency rule or regulation, or part
thereof, that conflicts with the provisions of this subsection or diminishes or curtails in any way the rights granted by this
subsection shall be void. Each such agency shall keep and maintain all public records in its custody at its regular office or
place of business in an accessible place and, if there is no such office or place of business, the public records pertaining to
such agency shall be kept in the office of the clerk of the political subdivision in which such public agency is located or of
the Secretary of the State, as the case may be. Any certified record hereunder attested as a true copy by the clerk, chief or
deputy of such agency or by such other person designated or empowered by law to so act, shall be competent evidence in
any court of this state of the facts contained therein.

(b) Nothing in the Freedom of Information Act shall be construed to require disclosure of:
(1) Preliminary drafts or notes provided the public agency has determined that the public interest in withholding such

documents clearly outweighs the public interest in disclosure;
(2) Personnel or medical files and similar files the disclosure of which would constitute an invasion of personal privacy;
(3) Records of law enforcement agencies not otherwise available to the public which records were compiled in

connection with the detection or investigation of crime, if the disclosure of said records would not be in the public interest
because it would result in the disclosure of (A) the identity of informants not otherwise known or the identity of witnesses
not otherwise known whose safety would be endangered or who would be subject to threat or intimidation if their identity
was made known, (B) signed statements of witnesses, (C) information to be used in a prospective law enforcement action if
prejudicial to such action, (D) investigatory techniques not otherwise known to the general public, (E) arrest records of a
juvenile, which shall also include any investigatory files, concerning the arrest of such juvenile, compiled for law
enforcement purposes, (F) the name and address of the victim of a sexual assault under section 53a-70, 53a-70a, 53a-71,
53a-72a, 53a-72b or 53a-73a, or injury or risk of injury, or impairing of morals under section 53-21, or of an attempt
thereof, or (G) uncorroborated allegations subject to destruction pursuant to section 1-216;

(4) Records pertaining to strategy and negotiations with respect to pending claims or pending litigation to which the
public agency is a party until such litigation or claim has been finally adjudicated or otherwise settled;

(5) (A) Trade secrets, which for purposes of the Freedom of Information Act, are defined as information, including
formulas, patterns, compilations, programs, devices, methods, techniques, processes, drawings, cost data, or customer lists
that (i) derive independent economic value, actual or potential, from not being generally known to, and not being readily
ascertainable by proper means by, other persons who can obtain economic value from their disclosure or use, and (ii) are
the subject of efforts that are reasonable under the circumstances to maintain secrecy; and

(B) Commercial or financial information given in confidence, not required by statute;
(6) Test questions, scoring keys and other examination data used to administer a licensing examination, examination for

employment or academic examinations;
(7) The contents of real estate appraisals, engineering or feasibility estimates and evaluations made for or by an agency

relative to the acquisition of property or to prospective public supply and construction contracts, until such time as all of the
property has been acquired or all proceedings or transactions have been terminated or abandoned, provided the law of
eminent domain shall not be affected by this provision;

(8) Statements of personal worth or personal financial data required by a licensing agency and filed by an applicant with
such licensing agency to establish the applicant's personal qualification for the license, certificate or permit applied for;

(9) Records, reports and statements of strategy or negotiations with respect to collective bargaining;
(10) Records, tax returns, reports and statements exempted by federal law or state statutes or communications privileged

by the attorney-client relationship;
(11) Names or addresses of students enrolled in any public school or college without the consent of each student whose

name or address is to be disclosed who is eighteen years of age or older and a parent or guardian of each such student who
is younger than eighteen years of age, provided this subdivision shall not be construed as prohibiting the disclosure of the
names or addresses of students enrolled in any public school in a regional school district to the board of selectmen or town
board of finance, as the case may be, of the town wherein the student resides for the purpose of verifying tuition payments
made to such school;

(12) Any information obtained by the use of illegal means;
(13) Records of an investigation or the name of an employee providing information under the provisions of section 4-

61dd;
(14) Adoption records and information provided for in sections 45a-746, 45a-750 and 45a-751;
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(15) Any page of a primary petition, nominating petition, referendum petition or petition for a town meeting submitted
under any provision of the general statutes or of any special act, municipal charter or ordinance, until the required
processing and certification of such page has been completed by the official or officials charged with such duty after which
time disclosure of such page shall be required;

(16) Records of complaints, including information compiled in the investigation thereof, brought to a municipal health
authority pursuant to chapter 368e or a district department of health pursuant to chapter 368f, until such time as the
investigation is concluded or thirty days from the date of receipt of the complaint, whichever occurs first;

(17) Educational records which are not subject to disclosure under the Family Educational Rights and Privacy Act, 20
USC 1232g;

(18) Records, the disclosure of which the Commissioner of Correction, or as it applies to Whiting Forensic Division
facilities of the Connecticut Valley Hospital, the Commissioner of Mental Health and Addiction Services, has reasonable
grounds to believe may result in a safety risk, including the risk of harm to any person or the risk of an escape from, or a
disorder in, a correctional institution or facility under the supervision of the Department of Correction or Whiting Forensic
Division facilities. Such records shall include, but are not limited to:

(A) Security manuals, including emergency plans contained or referred to in such security manuals;
(B) Engineering and architectural drawings of correctional institutions or facilities or Whiting Forensic Division

facilities;
(C) Operational specifications of security systems utilized by the Department of Correction at any correctional

institution or facility or Whiting Forensic Division facilities, except that a general description of any such security system
and the cost and quality of such system may be disclosed;

(D) Training manuals prepared for correctional institutions and facilities or Whiting Forensic Division facilities that
describe, in any manner, security procedures, emergency plans or security equipment;

(E) Internal security audits of correctional institutions and facilities or Whiting Forensic Division facilities;
(F) Minutes or recordings of staff meetings of the Department of Correction or Whiting Forensic Division facilities, or

portions of such minutes or recordings, that contain or reveal information relating to security or other records otherwise
exempt from disclosure under this subdivision;

(G) Logs or other documents that contain information on the movement or assignment of inmates or staff at correctional
institutions or facilities; and

(H) Records that contain information on contacts between inmates, as defined in section 18-84, and law enforcement
officers;

(19) Records when there are reasonable grounds to believe disclosure may result in a safety risk, including the risk of
harm to any person, any government-owned or leased institution or facility or any fixture or appurtenance and equipment
attached to, or contained in, such institution or facility, except that such records shall be disclosed to a law enforcement
agency upon the request of the law enforcement agency. Such reasonable grounds shall be determined (A) with respect to
records concerning any executive branch agency of the state or any municipal, district or regional agency, by the
Commissioner of Public Works, after consultation with the chief executive officer of the agency; (B) with respect to records
concerning Judicial Department facilities, by the Chief Court Administrator; and (C) with respect to records concerning the
Legislative Department, by the executive director of the Joint Committee on Legislative Management. As used in this
section, "government-owned or leased institution or facility" includes, but is not limited to, an institution or facility owned
or leased by a public service company, as defined in section 16-1, a certified telecommunications provider, as defined in
section 16-1, a water company, as defined in section 25-32a, or a municipal utility that furnishes electric, gas or water
service, but does not include an institution or facility owned or leased by the federal government, and "chief executive
officer" includes, but is not limited to, an agency head, department head, executive director or chief executive officer. Such
records include, but are not limited to:

(i) Security manuals or reports;
(ii) Engineering and architectural drawings of government-owned or leased institutions or facilities;
(iii) Operational specifications of security systems utilized at any government-owned or leased institution or facility,

except that a general description of any such security system and the cost and quality of such system, may be disclosed;
(iv) Training manuals prepared for government-owned or leased institutions or facilities that describe, in any manner,

security procedures, emergency plans or security equipment;
(v) Internal security audits of government-owned or leased institutions or facilities;
(vi) Minutes or records of meetings, or portions of such minutes or records, that contain or reveal information relating

to security or other records otherwise exempt from disclosure under this subdivision;
(vii) Logs or other documents that contain information on the movement or assignment of security personnel at

government-owned or leased institutions or facilities;
(viii) Emergency plans and emergency recovery or response plans; and
(ix) With respect to a water company, as defined in section 25-32a, that provides water service: Vulnerability

assessments and risk management plans, operational plans, portions of water supply plans submitted pursuant to section 25-
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32d that contain or reveal information the disclosure of which may result in a security risk to a water company, inspection
reports, technical specifications and other materials that depict or specifically describe critical water company operating
facilities, collection and distribution systems or sources of supply;

(20) Records of standards, procedures, processes, software and codes, not otherwise available to the public, the
disclosure of which would compromise the security or integrity of an information technology system;

(21) The residential, work or school address of any participant in the address confidentiality program established
pursuant to sections 54-240 to 54-240o, inclusive;

(22) The electronic mail address of any person that is obtained by the Department of Transportation in connection with
the implementation or administration of any plan to inform individuals about significant highway or railway incidents.

(23) The name or address of any minor enrolled in any parks and recreation program administered or sponsored by any
public agency;

(24) Responses to any request for proposals or bid solicitation issued by a public agency or any record or file made by a
public agency in connection with the contract award process, until such contract is executed or negotiations for the award of
such contract have ended, whichever occurs earlier, provided the chief executive officer of such public agency certifies that
the public interest in the disclosure of such responses, record or file is outweighed by the public interest in the
confidentiality of such responses, record or file.

(c) Whenever a public agency receives a request from any person confined in a correctional institution or facility or a
Whiting Forensic Division facility, for disclosure of any public record under the Freedom of Information Act, the public
agency shall promptly notify the Commissioner of Correction or the Commissioner of Mental Health and Addiction
Services in the case of a person confined in a Whiting Forensic Division facility of such request, in the manner prescribed
by the commissioner, before complying with the request as required by the Freedom of Information Act. If the
commissioner believes the requested record is exempt from disclosure pursuant to subdivision (18) of subsection (b) of this
section, the commissioner may withhold such record from such person when the record is delivered to the person's
correctional institution or facility or Whiting Forensic Division facility.

(d) Whenever a public agency, except the Judicial Department or Legislative Department, receives a request from any
person for disclosure of any records described in subdivision (19) of subsection (b) of this section under the Freedom of
Information Act, the public agency shall promptly notify the Commissioner of Public Works of such request, in the manner
prescribed by the commissioner, before complying with the request as required by the Freedom of Information Act and for
information related to a water company, as defined in section 25-32a, the public agency shall promptly notify the water
company before complying with the request as required by the Freedom of Information Act. If the commissioner, after
consultation with the chief executive officer of the applicable agency or after consultation with the chief executive officer
of the applicable water company for information related to a water company, as defined in section 25-32a, believes the
requested record is exempt from disclosure pursuant to subdivision (19) of subsection (b) of this section, the commissioner
may direct the agency to withhold such record from such person. In any appeal brought under the provisions of section 1-
206 of the Freedom of Information Act for denial of access to records for any of the reasons described in subdivision (19)
of subsection (b) of this section, such appeal shall be against the Commissioner of Public Works, exclusively, or, in the case
of records concerning Judicial Department facilities, the Chief Court Administrator or, in the case of records concerning the
Legislative Department, the executive director of the Joint Committee on Legislative Management.

(e) Notwithstanding the provisions of subdivisions (1) and (16) of subsection (b) of this section, disclosure shall be
required of:

(1) Interagency or intra-agency memoranda or letters, advisory opinions, recommendations or any report comprising
part of the process by which governmental decisions and policies are formulated, except disclosure shall not be required of
a preliminary draft of a memorandum, prepared by a member of the staff of a public agency, which is subject to revision
prior to submission to or discussion among the members of such agency;

(2) All records of investigation conducted with respect to any tenement house, lodging house or boarding house as
defined in section 19a-355, or any nursing home, residential care home or rest home, as defined in section 19a-490, by any
municipal building department or housing code inspection department, any local or district health department, or any other
department charged with the enforcement of ordinances or laws regulating the erection, construction, alteration,
maintenance, sanitation, ventilation or occupancy of such buildings; and

(3) The names of firms obtaining bid documents from any state agency.

Sec. 1-211. (Formerly Sec. 1-19a). Disclosure of computer-stored public records. Contracts. Acquisition of system,
equipment, software to store or retrieve nonexempt public records. (a) Any public agency which maintains public
records in a computer storage system shall provide, to any person making a request pursuant to the Freedom of Information
Act, a copy of any nonexempt data contained in such records, properly identified, on paper, disk, tape or any other
electronic storage device or medium requested by the person, if the agency can reasonably make such copy or have such
copy made. Except as otherwise provided by state statute, the cost for providing a copy of such data shall be in accordance
with the provisions of section 1-212.
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(b) Except as otherwise provided by state statute, no public agency shall enter into a contract with, or otherwise obligate
itself to, any person if such contract or obligation impairs the right of the public under the Freedom of Information Act to
inspect or copy the agency's nonexempt public records existing on-line in, or stored on a device or medium used in
connection with, a computer system owned, leased or otherwise used by the agency in the course of its governmental
functions.

(c) On and after July 1, 1992, before any public agency acquires any computer system, equipment or software to store
or retrieve nonexempt public records, it shall consider whether such proposed system, equipment or software adequately
provides for the rights of the public under the Freedom of Information Act at the least cost possible to the agency and to
persons entitled to access to nonexempt public records under the Freedom of Information Act. In meeting its obligations
under this subsection, each state public agency shall consult with the Department of Information Technology as part of the
agency's design analysis prior to acquiring any such computer system, equipment or software. The Department of
Information Technology shall adopt written guidelines to assist municipal agencies in carrying out the purposes of this
subsection. Nothing in this subsection shall require an agency to consult with said department prior to acquiring a system,
equipment or software or modifying software, if such acquisition or modification is consistent with a design analysis for
which such agency has previously consulted with said department. The Department of Information Technology shall
consult with the Freedom of Information Commission on matters relating to access to and disclosure of public records for
the purposes of this subsection. The provisions of this subsection shall not apply to software modifications which would not
affect the rights of the public under the Freedom of Information Act.

Sec. 1-212. (Formerly Sec. 1-15). Copies and scanning of public records. Fees. (a) Any person applying in writing shall
receive, promptly upon request, a plain or certified copy of any public record. The fee for any copy provided in accordance
with the Freedom of Information Act [see Sec. 1-212 for listing of fees].

Sec. 1-213. (Formerly Sec. 1-19b). Agency administration. Disclosure of personnel, birth and tax records. Disclosure
of voice mails by public agencies. Judicial records and proceedings. (a) The Freedom of Information Act shall be:

(1) Construed as requiring each public agency to open its records concerning the administration of such agency to
public inspection; and

(2) Construed as requiring each public agency to disclose information in its personnel files, birth records or confidential
tax records to the individual who is the subject of such information.

(b) Nothing in the Freedom of Information Act shall be deemed in any manner to:
(1) Affect the status of judicial records as they existed prior to October 1, 1975, nor to limit the rights of litigants,

including parties to administrative proceedings, under the laws of discovery of this state;
(2) Require disclosure of any record of a personnel search committee which, because of name or other identifying

information, would reveal the identity of an executive level employment candidate without the consent of such candidate;
or

(3) Require any public agency to transcribe the content of any voice mail message and retain such record for any period
of time. As used in this subdivision, "voice mail" means all information transmitted by voice for the sole purpose of its
electronic receipt, storage and playback by a public agency.

TITLE 1, CHAPTER 15: CONNECTICUT UNIFORM ELECTRONIC TRANSACTIONS ACT
Sec. 1-267. Definitions. As used in sections 1-266 to 1-286 inclusive:
(7) "Electronic record" means a record created, generated, sent, communicated, received or stored by electronic means,
including, but not limited to, facsimiles, electronic mail, telexes and Internet messaging.
(8) "Electronic signature" means an electronic sound, symbol or process attached to or logically associated with a record

and executed or adopted by a person with the intent to sign the record.
(13) "Record" means information that is inscribed on a tangible medium or that is stored in an electronic or other medium
and is retrievable in perceivable form.

Sec. 1-270. Use of electronic records and electronic signatures. Variation by agreement.
(a) Sections 1-266 to 1-286, inclusive, do not require a record or signature to be created, generated, sent, communicated,

received, stored or otherwise processed or used by electronic means or in electronic form.
(b) Sections 1-266 to 1-286, inclusive, apply only to transactions between parties each of which has agreed to conduct

transactions by electronic means. Whether the parties agree to conduct a transaction by electronic means is determined from
the context of the transaction and surrounding circumstances, including the parties' conduct.

(c) A party that agrees to conduct a transaction by electronic means may refuse to conduct other transactions by
electronic means. The right granted by this subsection may not be waived by agreement.
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(d) Except as otherwise provided in sections 1-266 to 1-286, inclusive, the effect of any provision of sections 1-266 to 1-
286, inclusive, may be varied by agreement. The presence in certain provisions of sections 1-266 to 1-286, inclusive, of the
words "unless otherwise agreed", or words of similar import, does not imply that the effect of other provisions may not be
varied by agreement.

(e) Whether an electronic record or electronic signature has legal consequences is determined by sections 1-266 to 1-
286, inclusive, and other applicable law.

Sec. 1-272. Legal recognition of electronic records, electronic signatures and electronic contracts.
(a) A record or signature may not be denied legal effect or enforceability solely because the record or signature is in

electronic form.
(b) A contract may not be denied legal effect or enforceability solely because an electronic record was used in the

formation of the contract.
(c) If a law requires a record to be in writing, an electronic record satisfies the law.
(d) If a law requires a signature, an electronic signature satisfies the law.

Sec. 1-273. Provision of information in writing. Presentation of records.

(a) If the parties to a transaction have agreed to conduct the transaction by electronic means and a law requires a person
to provide, send or deliver information in writing to another person, the requirement is satisfied if the information is
provided, sent or delivered, as the case may be, in an electronic record capable of retention by the recipient at the time of
receipt. An electronic record is not capable of retention by the recipient if the sender or the sender's information processing
system inhibits the ability of the recipient to print or store the electronic record.

(b) If a law other than sections 1-266 to 1-286, inclusive, requires a record to (1) be posted or displayed in a certain
manner, (2) be sent, communicated or transmitted by a specified method, or (3) contain information that is formatted in a
certain manner, the following rules apply:

(A) The record shall be posted or displayed in the manner specified in the other law.
(B) Except as otherwise provided in subdivision (2) of subsection (d) of this section, the record shall be sent,

communicated or transmitted by the method specified in the other law.
(C) The record shall contain the information formatted in the manner specified in the other law.

(c) If a sender inhibits the ability of a recipient to store or print an electronic record, the electronic record is not
enforceable against the recipient.

(d) The requirements of this section may not be varied by agreement, except that: (1) To the extent a law other than
sections 1-266 to 1-286, inclusive, requires information to be provided, sent or delivered in writing but permits such
requirement to be varied by agreement, the requirement under subsection (a) of this section that the information be in the
form of an electronic record capable of retention may also be varied by agreement; and (2) A requirement under a law other
than sections 1-266 to 1-286, inclusive, to send, communicate or transmit a record by a specified means of delivery may be
varied by agreement to the extent permitted by the other law.

Sec. 1-277. Retention of electronic records; originals. (a) If a law requires that a record be retained, the requirement is
satisfied by retaining an electronic record of the information in the record that:

(1) Accurately reflects the information set forth in the record after it was first generated in its final form as an electronic
record or otherwise; and

(2) Remains accessible for later reference.
(b) A requirement to retain a record in accordance with subsection (a) of this section does not apply to any information

the sole purpose of which is to enable the record to be sent, communicated or received.
(c) A person may satisfy subsection (a) of this section by using the services of another person if the requirements of said

subsection are satisfied.
(d) If a law requires a record to be presented or retained in its original form, or provides consequences if the record is

not presented or retained in its original form, such law is satisfied by an electronic record retained in accordance with
subsection (a) of this section.

(e) If a law requires retention of a check, the requirement is satisfied by retention of an electronic record of the
information on the front and back of the check in accordance with subsection (a) of this section.

(f) A record retained as an electronic record in accordance with subsection (a) of this section satisfies a law requiring a
person to retain a record for evidentiary, audit or like purposes, unless a law enacted after October 1, 2002, specifically
prohibits the use of an electronic record for the specified purpose.

(g) This section does not preclude a governmental agency in this state from specifying additional requirements for the
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retention of a record subject to the agency's jurisdiction, except as otherwise required by the State Librarian or the Public
Records Administrator in accordance with sections 11-8 and 11-8a.

Sec. 1-282. Creation and retention of electronic records and conversion of written records by governmental agencies.
Except as otherwise required by the State Librarian or the Public Records Administrator in accordance with sections 11-8
and 11-8a, each governmental agency in this state shall determine whether, and the extent to which, it will create and retain
electronic records and convert written records to electronic records.

TITLE 4, CHAPTER 78: ORGANIZATION OF STATE AGENCIES
Sec. 4-38d. (Formerly Sec. 4-38). Transfer or assignment of functions, powers, duties of department, institution, or
agency to successor department, institution, agency or authority.
(f) Records and property; general transfer. Unless otherwise expressly provided by law, the head of a department,
institution or agency, the functions, powers or duties of which are so assigned or transferred, shall deliver to the
department, institution, agency or authority to which such assignment or transfer is made all contracts, books, maps, plans,
papers, records and property pertaining to or used in connection with the functions, powers or duties so assigned or
transferred.

TITLE 4, CHAPTER 55: PERSONAL DATA
Sec. 4-193. Agency's duties re personal data.
Each agency shall:

(a) Inform each of its employees who operates or maintains a personal data system or who has access to personal data,
of the provisions of (1) this chapter, (2) the agency's regulations adopted pursuant to section 4-196, (3) the Freedom of
Information Act, as defined in section 1-200, and (4) any other state or federal statute or regulation concerning maintenance
or disclosure of personal data kept by the agency;

(b) Take reasonable precautions to protect personal data from the dangers of fire, theft, flood, natural disaster or other
physical threats;

(c) Keep a complete record, concerning each person, of every individual, agency or organization who has obtained
access to or to whom disclosure has been made of personal data and the reason for each such disclosure or access; and
maintain such record for not less than five years from the date of obtaining such access or disclosure or maintain such
record for the life of the record, whichever is longer;

(d) Make available to a person, upon written request, the record kept under subsection (c) of this section;
(e) Maintain only that information about a person which is relevant and necessary to accomplish the lawful purposes of

the agency;
(f) Inform an individual in writing, upon written request, whether the agency maintains personal data concerning him;
(g) Except as otherwise provided in section 4-194, disclose to a person, upon written request, on a form understandable

to such person, all personal data concerning him which is maintained by the agency. If disclosure of personal data is made
under this subsection, the agency shall not disclose any personal data concerning persons other than the requesting person;

(h) Establish procedures which:
(1) Allow a person to contest the accuracy, completeness or relevancy of his personal data;
(2) Allow personal data to be corrected upon request of a person when the agency concurs in the proposed correction;
(3) Allow a person who believes that the agency maintains inaccurate or incomplete personal data concerning him to

add a statement to the record setting forth what he believes to be an accurate or complete version of that personal data. Such
a statement shall become a permanent part of the agency's personal data system, and shall be disclosed to any individual,
agency or organization to which the disputed personal data is disclosed.

TITLE 7, CHAPTER 97: MUNICIPALITIES: GENERAL PROVISIONS
Sec. 7-14. Land records indexes. Examination of land records. Attestation of records and photocopies. Town
records. Certification as to examination of records and indexes. General index of land records. Penalties. The
selectmen of each town, or the administrative head of the town if other than the selectmen, shall annually appoint some
suitable person to carefully examine the indexes of the land records of their respective towns for the preceding year and to
note and report in writing to the town clerk all errors and omissions in the same. The person so appointed shall examine the
land records and note all omissions by the town clerk or his authorized assistant to attest the records of conveyances of land
with the genuine signatures of the town clerk or his assistant, provided, in those towns using a photographic process, it shall
be a sufficient attestation of the land records if the town clerk or assistant town clerk shall note on the recorded copy the
date and time of receipt of the instrument for record and the name of the recording officer and shall sign a certificate and
affix his seal thereto, at the end of each volume of the land records or at the end of such recording in such volume,
certifying and attesting that the records preceding such certificate are true copies of the originals left with the town clerk for
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record. Such certificate shall be in the following form:

This is to certify that all of the copies of instruments in volume ...., pages .... through ...., of the land records of the town
of ...., covering the period from .... through ...., are true copies of the original instruments received for record.

.... (Seal)
Town Clerk.

Selectmen or such administrative head shall annually ascertain the condition of all records of their respective towns and
cause any such records to be carefully repaired, arranged in order of pages and rebound, whenever such repairs and
rebinding are necessary for the preservation of such records. Such selectmen or administrative head shall, on or before
December thirtieth of each year, submit to the Public Records Administrator a certificate that the examinations of indexes
and inspection of records required by this section have been completed, together with a summary statement of the results of
such examination and inspection. In all towns in which there is no general index of the land records, the selectmen or
administrative head shall cause a general index to be made and appoint some competent person to make the same under the
supervision of the Public Records Administrator, and the expense thereof shall be paid by the town. The selectmen or
administrative head of any town who fails to comply with any provision of this section shall be fined not less than five nor
more than twenty-five dollars.

Sec. 7-22a. Certification program for town clerks. (a) There shall be a committee for the purpose of establishing a
program and procedures for the training, examination and certification of town clerks and assistant town clerks. The
committee shall consist of six members, one of whom shall be from the office of the Secretary of the State, one of whom
shall be from the Department of Public Health, one of whom shall be from the Office of Public Records Administration,
and three of whom shall be town clerks. The Secretary of the State shall appoint the town clerk committee members and the
committee member from the office of the Secretary of the State. Each of the other two committee members shall be
appointed by their respective department heads. The committee members shall serve without pay and shall be appointed
initially as follows: Two members for two-year terms; two members for four-year terms; and two members for six-year
terms. The Secretary of the State shall initially determine the term of each member; and thereafter two committee members
shall be appointed every two years for six-year terms. Said committee shall elect its own chairman and adopt rules and
regulations for the training and examination of town clerks and assistant town clerks.

(b) Any person may participate in the course of training prescribed by the committee and, upon completing such
training and upon successfully completing any examination or examinations prescribed by said committee, shall be
recommended to the Secretary of the State as a candidate for certification as a certified Connecticut town clerk. The
Secretary of the State shall certify any qualified candidate recommended by the committee as a certified Connecticut town
clerk and may rescind such certificate upon a finding, by a majority of the committee, of sufficient cause as defined in rules
and regulations adopted by the committee. The Secretary of the State may certify a candidate who has not completed all of
the course of training prescribed by the committee provided that the committee has determined that the candidate has
experience that is substantially the equivalent of all or part of the course, and provided further, that the candidate has
successfully completed any examination or examinations prescribed by said committee.

Sec. 7-23. Records and copies. Town clerks shall keep the records of their respective towns and truly enter therein, either
by transcribing or by photographic, micrographic, electronic imaging or any other process approved by the Public Records
Administrator, all votes of the town and give true copies of the same and of all deeds and other instruments by them
recorded; and all attested copies of deeds, with a certificate of the town clerk or assistant town clerk that they have been
recorded, shall be conclusive evidence of that fact. No copy of record certified by the town clerk or assistant town clerk of
any town shall be deemed valid in law unless the seal of such town is affixed thereto; and the town clerk of each town or
his legally qualified assistant shall affix the seal of such town to all certified copies of record, and no fee shall be allowed
for affixing the same.

Sec. 7-24. Recording of instruments; safekeeping of records; recording of illegible instruments. (a) Each town clerk
who is charged with the custody of any public record shall provide suitable books, files or systems, acceptable to the Public
Records Administrator, for the keeping of such records and may purchase such stationery and other office supplies as are
necessary for the proper maintenance of his office. Such books, files or systems, and such stationery and supplies shall be
paid for by the town, and the selectmen of the town, on presentation of the bill for such books and supplies properly
certified to by the town clerk, shall draw their order on the treasurer in payment for the same. Every person who has the
custody of any public record books of any town, city, borough or probate district shall, at the expense of such town, city,
borough or probate district, cause them to be properly and substantially bound. He shall have any such records which have
been left incomplete made up and completed from the usual files and memoranda, so far as practicable. He shall cause fair
and legible copies to be seasonably made of any records which are worn, mutilated or becoming illegible, and shall cause
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the originals to be repaired, rebound or renovated, or he may cause any such records to be placed in the custody of the
Public Records Administrator, who may have them repaired, renovated or rebound at the expense of the town, city, borough
or probate district to which they belong. Any custodian of public records who so causes such records to be completed or
copied shall attest them and shall certify, under the seal of his office, that they have been made from such files and
memoranda or are copies of the original records. Such records and all copies of records made and certified to as provided
for in this section and on file in the office of the legal custodian of such records shall have the force of the original records.
All work done under the authority of this section shall be paid for by the town, city, borough or probate district responsible
for the safekeeping of such records, but in no case shall expenditures exceeding three hundred dollars be made for repairs or
copying records in any one year in any town or any probate district comprising one town only, unless the same are
authorized by a vote of the town, nor in any probate district composed of two or more towns, unless the same are authorized
by the first selectmen of all the towns included in such district.

(b) There shall be kept in each town proper books, or in lieu thereof a recording system approved by the Public Records
Administrator, in which all instruments required by law to be recorded shall be recorded at length by the town clerk within
thirty days from the time they are left for record.

(c) The town clerk shall, on receipt of any instrument for record, write thereon the day, month, year and time of day
when he received it, and the record shall bear the same date and time of day; but he shall not be required to receive any
instrument for record unless the fee for recording it is paid to him in advance except instruments received from the state or
any political subdivision thereof, and, when he has received it for record, he shall not deliver it up to the parties or either of
them until it has been recorded. When any town clerk has, upon receiving any instrument for record, written thereon the
time of day when he received it as well as the day and year of such receipt, and when any town clerk has noted with the
record of any instrument the time of day when he received the record, such entries of the time of day shall have the same
effect as other entries that are required by law to be made.

(d) Each town clerk shall also, within twenty-four hours of the receipt for record of any such instrument, enter in
chronological order according to the time of its receipt as endorsed thereon, (1) the names of sufficient parties thereto to
enable reasonable identification of the instrument, (2) the nature of the instrument and (3) the time of its receipt.

(e) If the town clerk receives an instrument for record which in his opinion he deems to be illegible, he shall record such
instrument, write thereon that it is being recorded as an illegible instrument and, if there is a return address appearing on
such illegible instrument, give notice to the return addressee that a legible instrument should be submitted for rerecording
forthwith. The fact that the town clerk records the instrument as an illegible instrument shall not affect its priority or
validity.

(f) Each instrument for record shall have a blank margin, that shall be not less than three-fourths of an inch in width,
surrounding each page of the instrument. Each such instrument that is to be recorded in the land records shall have a return
address and addressee appearing at the top of the front side of the first page of the instrument. The town clerk shall not
refuse to receive an instrument for record that does not conform to any requirement set forth in this subsection, and the fact
that the town clerk records an instrument that does not conform to any requirement set forth in this subsection shall not
affect its priority or validity.

Sec. 7-25. Index. Each town clerk shall, within five days after receipt of an instrument for record, enter the names of all the
grantors in a grantor index and all the grantees in a grantee index, in alphabetical order, and cross-indexed as to the party
first identified as grantor or grantee on the instrument, the nature of the instrument, the date of its receipt as endorsed upon
the recorded instrument and thereafter, when available for entry, the book and page of such instrument or other suitable
indication of its location approved by the Public Records Administrator. If such instrument is an assignment of mortgage,
collateral assignment of mortgage, subordination of mortgage or other transfer of an interest in a mortgage, the mortgagor
shall be deemed an additional grantor for purposes of this section. If such instrument is a grant or assignment of a mortgage
to a party designated in the mortgage or assignment as the nominee for another, such nominee shall be deemed to be the
grantee of such mortgage or assignment for purposes of this section. If such instrument affects real property, the index shall
include a reference to the location of such property, if contained in such instrument. Such general index shall be a
permanent public record.

Sec. 7-27. Municipal records to be kept in fire-resistive vaults or safes. All public records of towns, cities and boroughs
shall be kept in fire-resistive vaults or safes except when in actual use for the purpose of examination or entry. If the proper
authorities in any town, city or borough fail to provide such vaults or safes, the Public Records Administrator may give an
order to the chief administrative officer of such town, city or borough that the same shall be provided. If such provision is
not made within a reasonable time thereafter, said Public Records Administrator shall report the neglect to the State
Librarian, who may seek enforcement of compliance with such order as provided in section 11-8. All fire-resistive rooms or
vaults and all safes provided for the safekeeping of any such public records shall conform to the regulations adopted by the
Public Records Administrator and shall be furnished with fittings of a noncombustible nature.
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Sec. 7-27a. Destruction of original land records or instruments. Whenever land records or instruments have been
photographed, microphotographed or otherwise reproduced by electronic imaging or any other process approved by the
Public Records Administrator, as permitted under section 1-16, and the reproduced images have been placed in
conveniently accessible files, and adequate provision has been made for preserving, examining and using the same, and a
copy or copies have been deposited for security storage in the State Library or in some other safe storage facility, as shall be
required or approved by the Public Records Administrator, the town clerk may, with approval of the administrative head of
the municipality and the Public Records Administrator, destroy the original land record books so reproduced; provided, no
original book, record or document created prior to the year 1850 shall be destroyed without the express written approval of
the State Librarian. When land records have been microphotographed or otherwise reproduced by a process approved by
the Public Records Administrator and the originals have been destroyed as provided in this section, the reproduced images
thus made shall be deemed to be the record for all purposes.

Sec. 7-29. Release or assignment of mortgage or lien. When any town clerk has recorded any instrument that the town
clerk knows to be a release, partial release or assignment of a mortgage or lien recorded on the records of such town, the
town clerk shall make a notation on the first page where such mortgage or lien is recorded, stating the book and page where
such release, partial release or assignment is recorded, except that a manual notation of such release, partial release or
assignment shall not be required if such town clerk provides public access to an electronic indexing system that combines
the grantor index and the grantee index of the town's land records.

Sec. 7-31. Maps of surveys and plots, filing requirements, copies. When any person having an interest in land has caused
it to be surveyed and plotted or laid out into lots and projected highways, and a map made, which map shall bear the seal of
the surveyor and a certification that it is substantially correct to the degree of accuracy shown thereon, and when such
projected highways have been approved by the municipal authorities empowered to approve the layout of highways, the
map may be received and placed on file in the office of the clerk of the town in which such land is situated and shall
thereupon be deemed a part of the deeds referring thereto, and may be produced in court accordingly; and such town clerk
shall, upon request, make and certify copies of any such map on file in his office. All maps bearing a date of October 1,
1974, or later, shall be drawn in ink or printed on translucent linen, or any other material approved by the Public Records
Administrator, and shall be thirty-six inches long and twenty-four inches wide or eighteen inches long and twelve inches
wide or eighteen inches long and twenty-four inches wide. The selectmen of each town shall cause to be provided cases in
which such maps may be properly preserved or books of appropriate size in which such maps may be properly preserved.
Maps may be recorded by a photographic process as approved by the Public Records Administrator and the original
retained for reference.

Sec. 7-42. Duties. Each registrar of vital statistics shall ascertain as accurately as the registrar can all marriages, deaths and
fetal deaths, and all births, upon the affidavit of the father or mother, occurring in the registrar's town, and record the same
in such form and with such particulars as are prescribed by the department. The registrar shall give licenses to marry,
according to provisions of law, shall make and perfect all records of the birth and death of the persons born or deceased in
the registrar's town, and, when any birth or death happens of which no certificate is returned to the registrar, shall obtain the
information required by law respecting such birth or death. The registrar shall ensure that all certificates of birth, marriage,
death and fetal death are fully completed before accepting the certificate for filing. The registrar shall include the Social
Security numbers of both persons on all marriage licenses. The registrar shall make available to all persons in the registrar's
town who, in the registrar's judgment, are likely to need them, blank forms for the certificates and returns required by law to
be made to the registrar, and shall amend or correct certificates of births, marriages, deaths and fetal deaths that occurred in
the registrar's town, and the records thereof, whenever the registrar discovers transcribing, typographical or clerical errors
upon the face thereof. When the registrar makes a correction on a certificate of birth, marriage, death or fetal death, the
registrar shall, within ten days, forward an authenticated copy of the corrected certificate to the department and any other
registrar having a copy of the certificate. The registrar shall maintain sufficient documentation, as prescribed by the
commissioner, to support such correction, and shall ensure the confidentiality of such documentation as required by law.
The date of the correction and a summary description of the evidence submitted in support of the correction shall be made
part of the record. The certificate shall not be marked "Amended" unless an amendment is made as provided in subdivision
(10) of section 7-36. The registrar shall record on each certificate of birth, marriage, death or fetal death received for record
the date of its receipt, by writing on the certificate or through electronic means. The registrar of vital statistics from the
town where a child was born may electronically access birth data for such child to make corrections and amendments as
requested by the parent or parents, the reporting hospital, or the department, excluding amendments regarding parentage
and gender change. Amendments to vital records made by the registrar of vital statistics in the town of occurrence shall be
made in accordance with section 19a-42. The registrar shall keep the records of the registrar's office, when a fireproof safe
is not provided for the registrar's use, in the vaults provided for the land records of the town. The registrar may, with the
approval of the department, store any records not in current use in a location other than the registrar's office or such vaults,
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provided such location shall be approved by the Public Records Administrator, and provided such location is within the
limits of such town. The registrar shall, on or before the fifteenth day of each month, send to the commissioner an
authenticated copy of each certificate of birth, marriage, death and fetal death received by the registrar for the calendar
month next preceding or a notification that no such certificate has been received. Such notification shall be in a format
prescribed by the department. Copies of certificates of births, marriages, deaths and fetal deaths, transmitted to the
commissioner as required under this section, shall be plain, complete and legible transcripts of the certificates. If a
transcript is illegible or incomplete, the commissioner shall require of the registrar a complete or legible copy. Each
registrar of vital statistics shall also transmit to the registrars of voters for the registrar's town a notice of the death of any
person seventeen years of age or older, at the same time the registrar transmits the authenticated copy of the certificate of
death for such person to the commissioner under this section.

Sec. 7-109. Destruction of documents. Any official, board or commissioner of a municipality may, with the approval of
the chief administrative officer of such municipality and of the Public Records Administrator, destroy any document in his
or its custody relating to any matter which has been disposed of and of which no record is required by law to be kept, after
such document has been held for the period of time specified in a retention schedule adopted by the Public Records
Administrator. The tax collector may, with like approval, destroy any duplicate record receipt book, duplicate tax receipts
or rate bills, at a time specified by the Public Records Administrator. The provisions of section 12-151 requiring the
retention of duplicate tax receipts as permanent records shall not apply in the case of such receipts destroyed as provided in
this section. The tax collector may, with like approval, destroy any old age assistance or personal tax records. The town
clerk may, with like approval, destroy any liquor permit, any corporation annual report, any registration list of motor
vehicles, any voting check list, any tax list or abstract, any tax lien, release of tax lien, attachment or any original document
lodged with him for record, of which the proper owner or owners are not known to him, and which has remained in his
office uncalled for, at a time specified by the Public Records Administrator. In lieu of destroying any document, under any
provision of this section, any official, board or commissioner of a municipality may, with like approval, deposit the same in
the custody of any society incorporated or organized under the laws of this state exclusively for historical or educational
purposes; provided all documents so deposited shall be maintained and made available by such society for the use of the
public. No original document dated prior to the year 1900 shall be destroyed under the provisions of this section without the
express written approval of the Public Records Administrator.

TITLE 11, CHAPTER 188: STATE LIBRARY
Sec. 11-8. Records management program. Public Records Administrator.

(a) Under the direction of the State Library Board, the State Librarian shall be responsible for developing and directing a
records management program for the books, records, papers and documents of all state agencies within the executive
department, and the books, records, papers and documents of the several towns, cities, boroughs, districts and other
political subdivisions of the state, including the probate districts, pursuant to the provisions of section 11-8a. The State
Librarian shall also supervise the operation of state records centers; provide photoduplication and microfilming service and
document repair and restoration service for state and local records; approve security storage facilities, within or without the
state, or establish and operate such facilities within the state, for the safe storage of original public records or security
copies thereof; and carry out a program for the identification and preservation of essential records of the state and of its
political subdivisions. He shall, with the approval of the State Library Board, and in accordance with the provisions of
chapter 54, adopt regulations for the creation and preservation of the records of the several towns, cities, boroughs and
districts, including probate districts, of the state. Such regulations shall establish the physical characteristics required for
papers, inks, typewriter ribbons, carbon papers, loose-leaf binders, photographic films or other supplies and materials,
including photographic or other processes for recording documents, used in the creation of public records; and the design,
construction and degree of fire resistance required for safes, cabinets, vaults and file rooms in which public records are
housed. He shall ascertain from time to time whether the provisions of the general statutes and of such regulations relating
to the recording, filing, indexing, maintenance and disposition of such records are being carried out. He may order any
person having the care and custody of such records to comply with such statutes or with such regulations. He shall send a
copy of such order to the chief administrative officer of the town, city, borough or district to which the records relate. The
order shall specify the time within which it shall be complied with; and, in setting such time, he shall take into
consideration the availability of facilities or equipment or the need for the construction or purchase thereof. The State
Librarian may cause the enforcement of any such order by application to the Superior Court, or to any judge thereof if said
court is not then sitting, to issue an appropriate decree or process, which application shall be brought and the proceedings
thereon conducted by the Attorney General.

(b) The State Librarian shall, subject to the provisions of chapter 67, appoint an assistant who shall be the Public
Records Administrator. All powers, functions and duties assigned to the Examiner of Public Records are hereby transferred
to the Public Records Administrator.
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Sec. 11-8a. Retention, destruction and transfer of documents. Centralized microcopying services.
(a) The State Librarian shall, in the performance of his duties pursuant to section 11-8, consult with the Attorney

General, the Probate Court Administrator and the chief executive officers of the Connecticut Town Clerks Association and
the Municipal Finance Officers Association of Connecticut, or their duly appointed representatives.

(b) The State Librarian may require each such state agency, or each political subdivision of the state, including each
probate district, to inventory all books, records, papers and documents under its jurisdiction and to submit to him for
approval retention schedules for all such books, records, papers and documents, or he may undertake such inventories and
establish such retention schedules, based on the administrative need of retaining such books, records, papers and documents
within agency offices or in suitable records centers. Each agency head, and each local official concerned, shall notify the
State Librarian of any changes in the administrative requirements for the retention of any book, record, paper or document
subsequent to the approval of retention schedules by the State Librarian.

(c) If the Public Records Administrator and the State Archivist determine that certain books, records, papers and
documents which have no further administrative, fiscal or legal usefulness are of historical value to the state, the State
Librarian shall direct that they be transferred to the State Library. If the State Librarian determines that such books, records,
papers and documents are of no administrative, fiscal, or legal value, and the Public Records Administrator and State
Archivist determine that they are of no historical value to the state, the State Librarian shall approve their disposal,
whereupon the head of the state agency or political subdivision shall dispose of them as directed by the State Librarian.

(d) The State Librarian may establish and carry out a program of inventorying, repairing and microcopying for the
security of those records of political subdivisions of the state which he determines to have permanent value; and he may
provide safe storage for the security of such microcopies of such records.

(e) The State Library Board may transfer any of the books, records, documents, papers, files and reports turned over to
the State Librarian pursuant to the provisions of this section and section 11-4c. The State Library Board shall have sole
authority to authorize any such transfers. The State Library Board shall adopt regulations pursuant to chapter 54 to carry out
the provisions of this subsection.

(f) Each state agency shall cooperate with the State Librarian to carry out the provisions of this section and shall
designate an agency employee to serve as the records management liaison officer for this purpose.

Sec. 11-8b. Transfer or disposal of public records. State Library Board to adopt regulations. All public records, as
defined in section 11-8 or section 11-8a, or other such records, created by public offices, are the property of the agency
concerned and shall not be removed, destroyed, mutilated, transferred or otherwise damaged or disposed of, in whole or in
part, except as provided by law or under the rules and regulations adopted by the State Library Board pursuant to the
provisions of chapter 54. Such public records shall be delivered by outgoing officials and employees to their successors and
shall not be otherwise removed, transferred, or destroyed unlawfully.

Sec. 11-8c. Recovery of public records by State Librarian. Upon complaint of the State Librarian, the Attorney General
shall replevy any public records which have been unlawfully transferred or removed in violation of sections 1-18, 1-210, 7-
109, 11-8 and 11-8a. Such public records shall be returned to the office of origin and safeguards shall be established to
prevent further recurrence of unlawful transfer or removal.

Sec. 11-8i. Historic documents preservation account. There is established, within the General Fund, a separate and
nonlapsing account to be known as the "historic documents preservation account". The account shall contain any moneys
required by law to be deposited in the account. Investment earnings credited to the assets of the account shall become part
of the assets of the account. Any balance remaining in the account at the end of any fiscal year shall be carried forward for
the fiscal year next succeeding. The moneys in said account shall be used for the purposes of sections 11-8j to 11-8l,
inclusive.

Sec. 11-8j. Preservation and management of historic documents: Definitions. As used in sections 11-8i to 11-8l,
inclusive, "preservation and management of historic documents" means activities that include, but are not limited to, the
following: (1) The restoration and conservation of land records, land record indexes, maps or other records; (2) the
microfilming of land records, land record indexes, maps or other records; (3) the use of information technology to facilitate
the performance of duties integral to the maintenance and tracking of historic documents; (4) providing public access to an
electronic indexing system that combines the grantor index and the grantee index of a town's land records; (5) the
assessment or upgrading of records retention facilities; (6) disaster recovery; and (7) the training of personnel to perform
duties integral to the maintenance and tracking of historic documents.

Sec. 11-8k. Historic documents preservation grants to municipalities. Allocation of moneys in historic documents
preservation account.
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(a) The Public Records Administrator shall make grants to municipalities from the historic documents preservation
account, established under section 11-8i, for the preservation and management of historic documents.

(b) If the Public Records Administrator finds that any grant awarded pursuant to this section is being used for other
purposes or to supplant a previous source of funds, the Public Records Administrator may require repayment.

(c) The Public Records Administrator shall allocate moneys in the historic documents preservation account, established
under section 11-8i, for (1) the preservation and management of historic documents maintained by the State Library, and
(2) the expenses of administering the historic documents preservation grant program, established under section 11-8l. The
total amount of such allocated moneys in any fiscal year shall be thirty per cent of the moneys deposited in such historic
documents preservation account in such year. On or before September 1, 2001, and annually thereafter, the State Library
shall submit a report describing the activities performed with the allocated moneys for the preceding fiscal year to the joint
standing committee of the General Assembly having cognizance of matters relating to government administration.

Sec. 11-8l. Historic documents preservation grant program. Regulations.
(a) The Public Records Administrator shall establish and administer a historic documents preservation grant program to

help municipalities to enhance or improve the preservation and management of historic documents. Each application shall
include a description of the purpose, objective and budget of the activities to be funded by the grant. The chief executive
officer of a municipality applying for a grant under this section may designate the town clerk of that municipality as the
agent to make such application.

(b) The Public Records Administrator shall establish, by regulations adopted in accordance with chapter 54, relative
priorities for the approval of grants under this section. Such priorities may take into account the differing needs of
municipalities, the need for consistency and equity in the distribution of grant awards and the extent to which particular
projects may advance the purposes of this section. The Public Records Administrator may establish further criteria for the
approval of grants under this section. Not later than February 1, 2001, the Public Records Administrator shall develop and
disseminate a pamphlet that describes the evaluation process for grant applications under this section. In awarding grants
under this section, the Public Records Administrator shall consult with the State Archivist and any other person the Public
Records Administrator deems necessary.

(c) The Public Records Administrator shall authorize grant awards under this section on or before July thirty-first and
December thirty-first of each fiscal year in which payment of a grant is to be made.

(d) The Public Records Administrator shall allocate seventy per cent of the moneys in the historic documents
preservation account in any fiscal year to fund applications submitted under this section.

Sec. 11-8m. Municipal reports to Public Records Administrator. Annual report of Public Records Administrator to
legislative committee.

(a) Each municipality that receives a grant from the historic documents preservation account established under section
11-8i shall submit a report to the Public Records Administrator, in such form as the Public Records Administrator
prescribes, not later than September first of the fiscal year following the year such grant was received. Such report shall
contain a description of activities paid for with financial assistance under the grant. The chief executive officer of a
municipality that receives a grant from the historic documents preservation account may designate the town clerk of that
municipality as the agent to make such report.

(b) On or before January 1, 2002, and annually thereafter, the Public Records Administrator shall submit a report on
grants made under sections 11-8j to 11-8l, inclusive, for the preceding fiscal year to the joint standing committee of the
General Assembly having cognizance of matters relating to government administration. Each such report shall include: (1)
A description of the grants made under sections 11-8j to 11-8l, inclusive, including the amount, purposes and the
municipalities to which they were made; (2) a summary of the activities for which the State Library used the moneys
allocated to it under section 11-8k; and (3) any findings or recommendations concerning the operation and effectiveness of
the grant program.

Sec. 11-8n. Regulations.
(a) The State Librarian shall adopt regulations, in accordance with the provisions of chapter 54, to implement the

provisions of sections 11-8j to 11-8m, inclusive.
(b) The State Librarian shall establish a committee to advise such State Librarian on the development and

implementation of regulations under this section. The State Librarian shall designate the members of the committee who
shall include representatives of small, medium and large municipalities and municipalities in all geographic regions of the
state.

TITLE 12, CHAPTER 203: PROPERTY TAX ASSESSMENT
Sec. 12-57. Certificates of correction.
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(a) When it has been determined by the assessors of a municipality that tangible personal property has been assessed
when it should not have been, the assessors shall, not later than three years following the tax due date relative to the
property, issue a certificate of correction removing such tangible personal property from the list of the person who was
assessed in error, whether such error resulted from information furnished by such person or otherwise. If such tangible
personal property was subject to taxation on the same grand list by such municipality in the name of some other person and
was not so previously assessed in the name of such other person, the assessor shall add such tangible personal property to
the list of such other person and, in such event, the tax shall be levied upon, and collected from, such other person. If such
tangible personal property should have been subject to taxation for the same taxing period on the grand list of another
municipality in this state, the assessors shall promptly notify, in writing, the assessors of the municipality where the
tangible personal property should be properly assessed and taxed, and the assessors of such municipality shall assess such
tangible personal property and shall thereupon issue a certificate of correction adding such tangible personal property to the
list of the person owning such property, and the tax thereon shall be levied and collected by the tax collector. Each such
certificate of correction shall be made in duplicate, one copy of which shall be filed with the tax collector of such
municipality and the other kept by the assessors in accordance with a records retention schedule issued by the Public
Records Administrator.

(b) When it has been determined by the assessors of a municipality, at any time, that a motor vehicle registered with the
Department of Motor Vehicles has been assessed when it should not have been, the assessors shall issue a certificate of
correction removing such vehicle from the list of the person who was assessed in error, and, if such vehicle should have
been subject to taxation for the same taxing period on the grand list of another municipality in this state, the assessors shall
promptly notify, in writing, the assessors of the municipality where the vehicle should be properly assessed and taxed, and
the assessors of such municipality shall assess such vehicle and shall thereupon issue a certificate of correction adding such
vehicle to the list of the person owning such vehicle, and the tax thereon shall be levied and collected by the tax collector.

TITLE 45A, CHAPTER 801: PROBATE COURT: ADMINISTRATIVE PROVISIONS
Sec. 45a-10. (Formerly Sec. 45-14). Fire-resistant safe or vault. Office space to be provided for records.

(a) Each judge of probate shall keep the records and files of the court of probate for the district in a fire-resistant safe or
vault, in office space provided for that purpose by the town or towns comprising the district in which he is judge, except
when the records and files are in actual use for the purpose of examination, recording, copying, or entry, or when the
records and files, after being recorded or copied, are placed in storage as records and files not in current use. If such safe or
vault or office space is not provided for that purpose, the chief administrative officers of the town or towns comprising the
district shall provide the safe or vault or office space at the expense of the town or towns in proportion to their grand lists
last perfected.

(b) If the proper authorities in any probate district fail to provide such safe or vault or office space, the Public Records
Administrator may order the proper authorities in the probate district to provide such safe or vault or office space. If such
provision is not made within a reasonable time thereafter, the Public Records Administrator shall so advise the State
Librarian, who may seek enforcement of compliance with the order as provided in section 11-8.

(c) All fire-resistant rooms or vaults and all safes for the safekeeping of any such public records shall conform to
regulations adopted by the Public Records Administrator in accordance with chapter 54, and shall be furnished with fittings
of a noncombustible nature.

TITLE 53, CHAPTER 942: OFFENSES AGAINST PUBLIC JUSTICE
Sec. 53-153. Unlawful removal or alteration of records. Counterfeiting seals. Any person who, wilfully and corruptly,
takes away, alters, mutilates or destroys any book, record, document, archive or other property in the possession or custody
or under the control of any institution, board, commission, department or officer of the state or any county or municipality
or court, or who counterfeits the seal of this state or the seal of any court or public office entitled to have and use a seal, and
makes use of the same, or, with evil intent, affixes any of the said true seals to any document, or who has in his possession
any such counterfeited seal, and wilfully conceals the same, knowing it to be falsely made and counterfeited, shall be
imprisoned not more than ten years.

Sec. 53a-119. Larceny defined. A person commits larceny when, with intent to deprive another of property or to
appropriate the same to himself or a third person, he wrongfully takes, obtains or withholds such property from an owner.
Larceny includes, but is not limited to:

(12) Library theft. A person is guilty of library theft when (A) he conceals on his person or among his belongings a book
or other archival library materials, belonging to, or deposited in, a library facility with the intention of removing the same
from the library facility without authority or without authority removes a book or other archival library materials from such
library facility or (B) he mutilates a book or other archival library materials belonging to, or deposited in, a library facility,
so as to render it unusable or reduce its value. The term "book or other archival library materials" includes any book, plate,
picture, photograph, engraving, painting, drawing, map, manuscript, document, letter, public record, microform, sound
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recording, audiovisual material in any format, magnetic or other tape, electronic data-processing record, artifact or other
documentary, written or printed material regardless of physical form or characteristics, or any part thereof, belonging to, on
loan to, or otherwise in the custody of a library facility. The term "library facility" includes any public library, any library
of an educational institution, organization or society, any museum, any repository of public records and any archives.

Sec. 53a-119a. Shoplifting and library theft; detention, questioning, presumption of crime.
(a) Any owner, authorized agent or authorized employee of a retail mercantile establishment, who observes any person

concealing or attempting to conceal goods displayed for sale therein, or the ownership of such goods, or transporting such
goods from such premises without payment therefor, may question such person as to his name and address and, if such
owner, agent or employee has reasonable grounds to believe that the person so questioned was then attempting to commit
or was committing larceny of such goods on the premises of such establishment, may detain such person for a time
sufficient to summon a police officer to the premises. Any person so questioned by such owner, authorized agent or
authorized employee pursuant to the provisions of this section shall promptly identify himself by name and address. No
other information shall be required of such person until a police officer has taken him into custody. For the purposes of this
subsection, "reasonable grounds" shall include knowledge that a person has concealed unpurchased merchandise of such
establishment while on the premises or has altered or removed identifying labels on such merchandise while on the
premises or is leaving such premises with such unpurchased or concealed or altered merchandise in his possession.

(b) Whenever an employee or authorized agent of a library facility, as defined in subdivision (12) of section 53a-119,
has reasonable grounds to believe that a person (1) is removing or is attempting to remove, without authority, a book or
other archival library materials, as defined in said subdivision (12) of section 53a-119, from a library facility or (2) is
intentionally mutilating, defacing or destroying a book or other archival library materials, such employee or authorized
agent may question such person as to his name and address and may detain such person for a time sufficient to summon a
police officer to the premises. Any person so questioned by such employee or agent shall promptly identify himself by
name and address. For the purposes of this subsection, reasonable grounds shall include knowledge that a person (A) has
concealed a book or other archival library materials while on the library facility premises or is removing such book or
material from the library facility premises without authority or (B) has mutilated, defaced or destroyed a book or other
archival library materials belonging to or deposited in a library facility.

(c) In any civil action by a person detained under the provisions of subsection (a) or (b) of this section against the person
so detaining him or the principal or employer of such person arising out of such questioning or detention by any such
owner, agent or employee, evidence that the defendant had reasonable grounds to believe that the plaintiff was, at the time
in question, committing or attempting to commit larceny or mutilating, defacing or destroying a book or other archival
library materials shall create a rebuttable presumption that the plaintiff was so committing or attempting to commit larceny
or mutilating, defacing or destroying a book or other archival library materials.

TITLE 54, CHAPTER 961a: CRIMINAL RECORDS
Sec. 54-142h. Data collection; audit; maintenance of records and log.

(a) All criminal justice agencies that collect, store or disseminate criminal history record information shall institute a
process of data collection, entry, storage and systematic audit that will minimize the possibility of recording and storing
inaccurate criminal history record information, and shall notify, upon the discovery of any such inaccuracy, all criminal
justice agencies known to have received such information. The Division of Criminal Justice may give advice to criminal
justice agencies concerning the collection, storage and dissemination of criminal history record information, provided the
giving of such advice shall not interfere with the duties or supersede the authority of the state librarian or public records
administrator with respect to public records.

(b) For the purpose of verifying the completeness and accuracy of criminal history record information collected and
maintained by criminal justice information agencies subject to Title 28, Chapter 1, Part 20 of the Code of Federal
Regulations, the Division of Criminal Justice shall conduct an annual audit of the records maintained by such agencies.
Said division shall provide for a random sample of criminal justice agencies to be audited each year.

(c) Criminal justice agencies subject to such audits shall maintain and retain records that will facilitate such audits,
including, but not limited to, the keeping of a log which chronologically records the date nonconviction record information
was disclosed, the information disclosed, how or where the information was obtained and the person or criminal justice
agency to whom the information was disseminated. Such log shall be maintained for a minimum period of twelve months.
It shall not be necessary to log the disclosure of nonconviction record information to any authorized officer or employee
within such agency.


