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ITEM APPROVED RETENTION PERIOD
NUM BER RECORDS SERIESTITLE & DESCRIPTION NOTES
Office (A) Off-site (B) Total (A +B)
Construction Grant Files— Approved
Consists of approved construction files for state-funded grant programs.
1 Including, but not limited to: applications, schematics, fiscal information, 3yeasfromdate | 7yeasfromdate | 10yearsfromdate | ~~qeqq 540
applications for payment and back-up, proof of payments, final expenditure approved approved approved
reports, audits, audit-related materials, contracts, notices of applicant funding,
notices of contract award, and change orders.
Construction Grant Files— Final plans/ specifications
6 years from date 6 years from date
2. Consists of approved construction files for state-funded grant programs. project completed N/A project completed CGS 811-24c.
Including, but not limited to: fina plans and specifications.
Construction Grant Files—Withdrawn / denied
Consists of denied, returned, revoked, or withdrawn construction grant files 6 years from date 6 years from date
3. for state-funded grant programs. Including, but not limited to: applications, denied N/A denied CGS 811-24c.
project proposals, narratives, supporting documentation, related
correspondence, and staff and/or outside reviewer evaluations.
Construction Grant Files—LSTA
3 years, or until 3 years, or until
4. Consists of applications and related correspondence to the federal Department | gdited, whichever N/A audited, whichever
of Education regarding construction grants for the Library Services and islater islater
Technology Act (LSTA).
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ITEM APPROVED RETENTION PERIOD
NUM BER RECORDS SERIESTITLE & DESCRIPTION NOTES
Office (A) Off-site (B) Total (A +B)
Federally Funded Grant Files— Approved
5. Consists of approved federally-funded grant files. Including, but not limited 6 years from date N/A 6 years from date
to: applications, contracts, correspondence, eval uations, expenditure reports, project completed project completed
audits, and payment lists.
Federally Funded Grant Files—Withdrawn / denied ) )
3 years, or until 3 years, or until
6. Consists of denied, returned, revoked, or withdrawn federally-funded grant audited, whichever N/A audited, whichever
files. Including, but not limited to: applications, project proposals, narratives, islater islater
supporting documentation, and related correspondence.
Historic Documents Preservation Program Grant Files ) ) )
) ) ) o 3 years, or until 3 years, or until CGS 811-8i to 11-8n.
7. Consists of records related to the fiscal operation of the Historic Documents audited, whichever N/A audited, whichever | See#09-3-2, item #9 for
Preservation Program. Including, but not limited to: copies of contracts, islater islater administrative files.
reports, and related correspondence.
State Funded Grant Files— Approved
Consists of approved state funded grant files. Including, but not limited to: 3 years from date 3 years from date
8. ioati ; i . N/A . CGS §11-31b.
applications, contracts, correspondence, evaluations, expenditure reports, project completed project completed
audits, payment lists, public library annual reports, applications for state aid,
and Connecticard reports.
State Funded Grant Files—Withdrawn / denied
Consists of denied, returned, revoked, or withdrawn state-funded grant files. 3 years, or until 3 years, or until
9. Including, but not limited to: applications, project proposals, narratives, audited, Iv;/thlchever N/A audited, Iv;/thlchever CGS§11-31b.
islater islater

supporting documentation, related correspondence, public library annual
reports, applications for state aid, and Connecticard reports.
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